
                
 

                     

 

Dear project partners,  

 

Hereby we are presenting you first information on our Erasmus+ KA1 project "Look Sharp: 

deconstructing fake news". It includes the info-pack, the participant's declaration, application form 

and self-evaluation form. Please make sure to read this information carefully.  

 

 

Mitra France team is looking forward to work with you in this Erasmus+ project that is designed for 

youth workers who seek to incorporate media literacy skills into their daily work. This project is for 

organisations working within 12 EU Programme countries, and aims at examining the role and impact 

of fake news in creating prejudices and stereotypical images of vulnerable social groups, such as 

migrants and refugees.  

 

The project includes a preparatory stage, training course, dissemination and follow-up activities. The 

training course will bring together 37 participants (3 participants per partner organisation) from 

France, Italy, Spain, Estonia, Netherlands, Romania, Greece, Hungary, Croatia, the UK, Czech 

Republic and Sweden. It will be implemented near the city of Nice in France between 17-26 of 

October 2018, by Mitra France NGO.  

 

The objectives of this project are: 

 

• to provide youth workers with knowledge and competency in media literacy principles; 

• to instill skills to use different tools for media content analysis; 

• to explore the phenomenon of fake news, both in deconstructing the fake and comprehending the 

true; 

• to develop competences how to work with youth with fewer opportunities; 

• to advance non-formal education and cooperation in the field of youth work with EU Programme 

countries. 

 
We have to underline, that the project doesn’t consist only of the training course in France but 
also includes visibility of the training course activities, disseminaion activities before and 
ater the project as well as follow-up activities. It’s very important to keep this in mind 
before engaging into the training course itself and be ready and willing to paricipate in 
disseminaion and follow-up acivities too. 

 

The training course activities will include presentations, analytical workshops, simulations, hands on 

workshops, interactive multimedia workshops, debates, collaborative work, brainstorming, energizers, 

and team building exercises. Individual and group reflection sessions will be included in the program 

with aim to provide the participants an opportunity to reflect on their learning process. The questions 

and discussion will connect theories to a concrete youth work. Participants will present their 

organisations and share best practices and know-how, meet journalists and learn about youth 

programmes in Europe. 

http://ec.europa.eu/youth/


 

The selection of participants for the training course will be made jointly with partner organisations 

according to the eligibility criteria. Please note that the final decision on the selection of the 

candidates is made by Mitra France. 

 

The profile of participants:  

 

• youth workers, volunteers working in partners' organisations with young people and also 

teachers who work with non-formal education methods.  

• Being minimum 18 years-old, youth worker with fewer opportunities or working with this 

target group. 

• Being motivated and able to share the project results in his / her local context and involved in 

dissemination and follow up process; 

• Active members, volunteers or youth workers, youth leaders, multipliers, trainers working in 

media literacy and open to enrich their knowledge and awareness regarding the other cultures 

and media literacy topic. 

All participants selected for this training course must be actively involved in the organisation and in 

general in the youth field in their community. They have to be able to attend the full duration of the 

training course and fully committed to act as multipliers after the end of the training course. There can 

be youth workers with and without media experience among participants. Participants with fewer 

opportunities are welcome to take part in this project.  

 

IMPORTANT: All participants must be on time to all sessions, respecting all the program of the 

training course which will be sent before its implementation. Moreover, we emphasize that this is NOT 

a tourist stay or a vacation, and the participants must be motivated and interested in the project topics. 
As one of the aims of this project is to reinforce the partnership, we ask each partner to select 
motivated participants who are interested also in networking for future cooperation.  

Working language of this training course is English. Some of the participants will be able to 
communicate in other languages as well, but we encourage the use of English during the informal time 
as well.  

Main program elements: see Excel file enclosed. 

The methodology of the training course is based on the principles of non-formal educaion. The main 
focus will be placed on the participants, fostering their active paricipaion, mutual learning, 
discussing and sharing of experience and good pracices in media literacy and youth work. 

FOLLOW-UP ACTIVITIES will include work on new Erasmus+ projects and other activities in 
partners’ countries (acion plans will be created during the training course). 
 

1. Paricipants have to contribute to the visibility via the project’s Facebook page. Paricipants have to 

contribute to the updates of the page to share and disseminate the project’s results, for future 

exchange and disseminaion of daily informaion, experiences and good pracices. 

2. Ensure the visibility of the training course in home country after the project: community 

/NGO/university/ municipality by organising at least o n e  event per country showing the results 

of the training course by inviting NGO volunteers and staff, and the representatives from the 

local, national or international media. Other invited people can be staff of partner NGOs, 

volunteers, media representatives, youth workers, media activists, youth and general 

public interested in the topic. The proof of this acivity is obligatory (with photos, video) with 



signatures of the atendees.  

3. We expect to receive a copy of the printing media information, radio interview, recorded video/tv 

report, Facebook of sending organisation, blog or website information - link with the informaion. 

4. Contribute to the short-length project promo video and interviews about the project. Participants 

will have to give one or two very short interviews during or after the project about their learning 

experience and share this materials online via mulimedia channels, streaming websites and social 

media.  

         INTERCULTURAL EVENING 
We kindly request you to bring some national snacks, drinks and music from your home country, as a 

contribution to the intercultural evening. If you decide to bring food, please only bring items that will 

not perish, that don’t need to be cooked and that don’t require cutlery to be eaten. You could prepare 

presentaion about your culture or who you are.  Try to think something that we could do together 

about your culture to promote intercultural learning in an interacive way (interacive means that you 

involve the audience in your presentaion): for example show or teach the other paricipants a dance or 

a song from your country; or prepare a short performance, sketch or quiz to introduce the other 

paricipants to your culture. Don’t worry about being perfect, this is about having fun together. 

If you want to organise a free time acivity and would like to show and share with the other 

paricipants, you are welcome to do, but, please, let us know in advance how much time you need. 

NGO fair: Please bring information materials about the organisaion, i.e. photos and reports from 

former projects and further material which will help you to present your organisaion. There will be a 

resource table where you can hand-over your materials and get to know others. 

  A special device (clock, watches, telephone, tablet) to wake you up in time for the morning session. 

 

PREPARATION 
 

Each participant have to make a small research and to identify what are the main problems / needs 

regarding young people in their community and how these problem are covered in local and national 

media.  

Another task is to find various fake news and disinformation cases and portrayals of migrants and 

refugees in mainstream and alternative media in your and other countries.  

Participants are requested to bring at least one idea for the future potential project. Prepare a 

description of your projects / experiences and the lessons learned; bring pictures, brochures, 

multimedia presentations or other materials.  

 

 

 

 



BRING WITH YOU 
 

Medicine you need regularly as you may not find your usual medicines in local pharmacies. Also 

keep in mind what local food might differ from the one you used to.  

 

Also be ready for rainy weather, just in case. Mind that comfortable footwear is important. 

 

We kindly ask each national group to have at least one camera to take pictures a n d  to have at least 

one laptop computer per national group.   

 

TRAVEL 
 

We suggest you to search for the flight tickets and a good combination of low cost and budget 

airlines on the following websites:  
www.skyscanner.com  www.ryanair.com    www.wizzair.com    www.easyjet.com  www.azair.eu 

 

Please note that the organisers will not cover any accommodation and food costs outside the project 

dates. Further, eligible travel costs are only those from home to the activity’s venue and back, thus 

travel from another project’s place and back won’t be eligible. You can come or leave one or two days 

earlier to discover Nice or any other place of interest in France, but you have to fully attend the 

programme of the training course. If you plan to come or leave earlier, you understand that you will 

have to sustain on your own expenses. We will be happy to assist you in finding cheap and appropriate 

travel option, and if you plan to come earlier or leave later, we can advise you on logistics, 

accommodation and places to visit.  
 

You have to keep in mind that taxi costs are not reimbursed. Please, use the public transport and 

keep all tickets. The travel costs will be reimbursed on the basis of the most economic transport fares 

and on presentation of the ORIGINAL relevant receipts and ORIGINAL tickets. In case of any 

questions regarding your tickets please don’t hesitate to consult us. 

 

EC Distance Calculator amount is a maximum travel budget, if participant travels from the place where 

partner organisation is registered and back to the same place. If the starting point and finishing point 

are different, coordinator reimburses the real cost of tickets according to Distance Calculator but not 

more than it is in the application form. 

  
Health insurance is not provided and will not be reimbursed by the project organisers. All participants 

are strongly advised to purchase additional health and travel insurance as a regular procedure 

for the travel. Also, please have a valid EU healthcare insurance card. The European Health Insurance 

Card (or EHIC) is issued free of charge and allows anyone who is insured by or covered by a statutory 

social security scheme of the EU to receive medical treatment in another member state for free or at a 

reduced cost, if that treatment becomes necessary during their visit. The EHIC is not an alternative to 

travel insurance. It will not cover any private medical healthcare or costs such as mountain rescue, 

being flown back to the country of origin or lost or stolen property. Therefore, it is important to have 

both an EHIC and a valid private travel insurance policy. Some insurers now insist you hold an 

EHIC and many will waive the excess if you have one.  
 

Please, don’t buy any tickets before consulting us and receiving an e-mail with our approval of 

your itinerary.  



VENUE 

TO BE COMMUNICATED SOON. The training will be held in Nice or near Nice city in 

South-Eastern part of France. The nearest airport is Aéroport Nice Côte d'Azur: 

https://en.nice.aeroport.fr/  

 

COSTS AND REIMBURSEMENT 
 

According to the new rules within Erasmus+ Programme we will reimburse the travel costs on the basis 

of the cheapest possibilities, e.g. second class railway tickets, APEX-flights etc., accompanied by the 

receipt and original tickets, invoices, bills, receipts, boarding cards etc. Upon a certain “contribution to 

the travel costs of participants, from their place of origin to the venue of the activity and return”. This 

contribution is “based on the travel distance per participant. Travel distances must be calculated using 

the distance calculator supported by the European Commission”.  
 

The participants should be present for the entire training course which will start at 17:30 on October 

17th, 2018 and finish at midday on October 26, 2018. Expenses before and after the training course 

participants have to cover from their own costs. The travel must be released by the participants on the 

direct way within maximum two days. In case of long pauses or indirect routes (holiday travel), there is 

no reimbursement of travel costs! 
 

The following expenses will be covered by the organisers: 
Meals (breakfast, lunch, dinner, certain coffee breaks). 
Accommodation for the duration of the training course.  
Other related costs, such as training materials. 
International travel costs will be reimbursed to participants on real costs of tickets from their place to 

and back and not more than: 

 

Croatia: 275 Euro. 
Czech Republic: 275 Euro. 
Estonia: 360 Euro. 
Greece: 275 Euro. 
Hungary: 275 Euro. 
Italy: 275 Euro. 
Netherlands: 275 Euro. 
Romania: 275 Euro 
Spain: 275 Euro. 
Sweden: 275 Euro. 
UK: 275 Euro. 
 

 

CHECK LIST FOR TRAVEL REIMBURSEMENT 
 

Regular air tickets must be accompanied by: 
the original invoice (signed and stamped)/receipt/pay order/proof of payment; The original invoice 

could be issued on participant's name or sending partner organisation. 

the boarding pass (the small ticket stub you receive before boarding the plane);  

the prices stated in the invoices, receipts etc. must coincide with the price on the ticket. 



 

E-Tickets must be: 
printed out and include your name, the exact fare you paid, details of your flight; 

provided along with the credit card receipt for the payment or a copy of your bank statement (clearly 

showing the payment has been made); 

given in with the boarding pass (the small ticket stub you receive before boarding the plane). We 

strongly recommend to make online boarding passes. 
 

NOTE: Some airlines print ‘passenger receipt’ at the top of the cardboard ticket. It is not accepted as a 

receipt of proof of payment. Therefore, if you book your tickets online, please, make sure to print out 

the e-mail you receive from the airline company upon the payment, stating how much and how you 

paid.  
 

Train/bus tickets must show visible arrival and departure time as well as the price plus invoices if 

available. 
 

Other important details: 
 

Booking paper alone is not enough (we need the invoices). 

Missing or lost tickets are not reimbursed. 

Any costs for taxi, travel expenses incurred by private carriage such as Uber, private car are not 

reimbursed. 

Return tickets must be bought in advance before the journey. 
 

In case of very long pauses or indirect routes (holiday travel), there is no reimbursement of travel costs! 

We kindly ask you to scan all originals and send us the scan prior the registered mail, please, don not 

forget to keep the file with the scan of all originals until the final reimbursement. 
 

Reimbursement is done in euro by bank transfer. After the training course, please send us back all your 

complete travel documents in ORIGINAL by post via registered mail as well as your bank account 

details (name of account holder, name of the bank, IBAN code, BIC/SWIFT code). 

 

CONTACTS AND EMERGENCY 
 

Emergency number of the host team:  
Paul Smulski 
Phone: + 33725342750 and + 37253427579 
Europe-wide 112 number is a good first port of call.  
 

For a complete picture of the weather conditions in France for the concerned period, best to check the 

following website: https://meteobar.com/france/en/nice/month 
 

Sunny days and rainy ones can fast fluctuate during a week, so your “wardrobe” should be as complete 

as possible.  
 

                   



 

Participants’ declaration 
 

The purpose of this declaration is to insure that all participants understand their own role and 

responsibility regarding the projec and to insure that each individual has reflected upon the nature of 

the program and their learning needs. 
 
 
In connection with this project, I declare that:     

 
I am aware of the nature of the programme and the project. I am aware that the project in not 

academical, is based on non-formal learning and that the methods applied by the trainers / facilitators 

are mainly, but not exclusively interactive. 

 

I have read the activity programme and information pack carefully. 

 

I am aware that not all activities in the program might be relevant for me. 

 

I understand that other participants might have other needs than me. 
 

I am aware that I am expected to be present for all the programmed activities and that unauthorised 

absence from the activities and workshops won’t be tolerated, except those that are clearly marked as 

optional.  If  I  have  other  activities  that  conflict  with  the  program  (an  urgent  skype- meeting  

etc.)  absence  can  be  permitted  only  in  agreement  with  trainers / facilitators / organisers  in  good 

time. I understand that trainers / facilitators / organisers might refuse such a request due to the flow of 

the program.  

 

I also understand that I am expected to be punctual for all activities. In case I am late for eg. bus 

departures on excursions, I give my consent that the bus is leaving without me and that I will find my 

own way on own cost. 

 

I am also aware that I under no circumstances am allowed to arrive later than the arrival day and 

precise time given by the organisers and not to depart earlier than departure day.  I am aware that the 

organisers will not cover any accommodation and food costs outside the project dates. Farewell 

evening is a part on the planned activity and my presence there is expected. 

 

I  am  expected  to  find  my  own  way  to  the  venue.   

 

I am aware that I have to bring my own medication, and I understand that organisers are not allowed 

to give out any medication, only in case of emergency. 

 

I am fully aware that extra costs of last minute checked-in luggage and any extra fees related to this 

are not reimbursed by the organisers. I am also aware that any extra fees related to airport check-in as 

'boarding pass print fee,' excess luggage fees or any extra services fees are covered by myself and not 

reimbursed by the organisers.   

 

The  budget  given  by  the  European  Commission  for  travel  is  meant  as  a  contribution.  I must 

expect to contribute to this. The organiser must according to their contract with the Commission 

justify all expenses. I can  therefore  never  receive  more  than  the  real  cost  that  I  had. I 

understand  that  I  need  to  collect  all original  receipts  and  travel  documentation  (e.g.  boarding  



passes),  without  those  I  will  not  get  any reimbursement. 

 

I understand that cost for travel in own vehicle only will be legible if it is agreed with the organisers   

before and only in accordance with the rules stipulated by them. 

 

All documentation should be send in original,   by   recommended   post   at   the   end   of   the   

activity.   All documentation should be in hand of the organisers no later than 30 days after the last day 

of the training. Claims received after that will not be subject for reimbursement.  I understand that it is 

my own responsibility to make copy of the original documentation before I send it. Together  with  the  

original  documentation  I  will  send  a  claim-form.  The claim-form I will fill in with all requested 

information. I am aware that all fields have to be completed with correct information and I take full 

responsibility in case there is misuse or alteration of the documents provided. I am also aware that 

back fees relating to wrong account information, will be covered by me. 

 

All transfers are made in euro. The exchange rate used is decided by European Commission in the 

contract between the organiser and  National  Agency.  Any  cost  or  loss  related  to  this  exchange  

rate  or  cost added by my bank will be covered by me. 

 

Travel reimbursement can only be made once I have completed the online report in the mobility tool, 

have send  the  necessary  travel  documentation  and  have  completed  (and  submitted  

documentation  for)  my dissemination activities. 

 

I  am  aware  that  it  takes  time  to  process  all  documents.  I  understand  that  the  organisers  are  

trying  to transfer  my  reimbursement  as  fast  as  possible  but  that  it  can  take  up  to  60  days  

from  when  they  have received all documentation from my side. 

 

I  understand  that  I  have  responsibility  to  disseminate  the  results  of  the  event.  I  will  agree  

with  the trainers / facilitators / organisers  what  dissemination  I will  conduct.  The dissemination can 

be an article on the homepage of my organisation, a blog or a presentation for other members of my or 

other organisation. 

 

I agree to comply with the rules set up by the organisers and the venue. In particular, I agree with the 

strict drug policy and the anti-discrimination / bulling policy of the organisers. I understand and agree 

that failure to comply with the rules might lead to expulsion from the project. I understand and accept 

that in case of expulsion, all cost will be covered by me. 

 

I grant permission that photographs and video in which I am recognisable can be used and published 

within the scope of this project. In particular, I note that this may include use in print and electronic 

media, project information via digital media, including the Internet and official social media 

platforms.1  I am aware that the use of photos will continue over an extended period. I am aware that 

the organisers of the project are not liable for the use in any shape and form of their Internet pages by 

third parties, e.g. the downloading and subsequent use of images by third parties.  

 

I  understand  that  the  budget  provided  by European Commission is  limited  and  that  the  standard  

of  food  and accommodation  is  mirroring  the  budget.  I  understand  that  on  these  kind  of  

                                                 

1 . The organisers respect a person’s right to refuse to be photographed or video. If you sense any reluctance or 

confusion being photographed, please inform the organisers in advance in a written form. 
 



projects  I  will  typically  be expected to share room with more people. 

 

I understand that the food will be provided by local providers and that the food therefore might be 

mainly locally inspired.  I  understand  that  any  special  needs  can  only  be  meet  if  the  organisers  

receive  a  notice about my needs in good time and no later than 10 days before the beginning of the 

event. 

 

I understand that my travel reimbursement cannot be bigger than it is shown by European Distance 

calculator. I am aware that the amount for the travel in the info-pack is indicatory and my travel 

reimbursement depends on the real traveled distance regardless of the place of the registration of my 

partner organisation.  

 

I am aware that this European Distance calculator is not designed for to determine how much I should 

receive in funding. The amount is dependent on various factors, including real traveled distance, 

administrative costs incurred by participating organisations.  Therefore, I am fully responsible to agree 

with organisers and a host team of the project all my travel details including exact itinerary, time, the 

total length of stay in the host country and price of all tickets prior to purchase any travel tickets. I am 

aware that this agreement should be made in advance in a written form and with the written 

confirmation by the organisers.  

 

I am aware that any travel tickets booked without a written approval by the host organisation are not 

subject for the reimbursement. Further, eligible travel costs are only those from home to the activity’s 

venue and back, thus travel from another project's place and back won't be eligible.  

 

As participant, I agree to complete all homeworks received from the project coordinator. I am fully 

aware that  failure to do the homework and communicate with the host organisation on the subject of 

the homework cancels the participation in the project without any liability from the side of host 

organisation. I agree to accomplish all learning activities during the training course, to complete 

Youthpass 8 key competences, mobility tool report form, and participate in dissemination and follow-

up activities after the training course.  

 

If you agree with all statements from this declaration, we invite you to complete application form. 

 


